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	Washington Hall

	Prop/Costume Use Agreement



Props and costumes in the Washington Hall collection may be used by student clubs and organizations registered with the Office of Student Activities. In order to obtain permission to use a prop or costume the following information must be completed, signed and returned to the Washington Hall Program Manager (WHPM) or Assistant Program Manager (APM) to be kept on file. Permission to use Washington Hall props or costumes will be granted at the discretion of the WHPM or APM.
Prop/Costume Use Guidelines:

· All props and costumes must not be mishandled in any way.
· Props must be cleaned, as necessary, before being returned.
· If prop weapons are in use they must be returned to the Washington Hall staff between all rehearsals and performances for secure storage.
· Props and costumes may not be altered in any way without the permission of the WHPM or APM.
· There is no fee for the use of props and costumes, but groups must pay to launder all costumes at St Michael’s Laundry, prior to returning said items to Washington Hall.  
	Props
	
	Costumes

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Contact Information
	
	
	

	Name:
	
	Organization:
	

	Address:
	
	FOAPAL:
	

	Telephone:
	
	Email:
	

	
	
	
	

	Event Information
	
	
	

	Name of Event:
	
	Event Date(s):
	

	Advisor (Student Groups):
	
	Return Date:
	

	Advisor Telephone #:
	
	Email:​​​​​​​​​​​​​​​​​​​​​​​​
	​​​​​​​​​


I have read and understand the above information, and agree to adhere to Washington Hall’s guidelines.  I hereby agree to assume all responsibility for the props and/or costumes listed above.  If the items I am signing out from Washington Hall are lost, stolen, or damaged, the organization, which I represent, will be charged the cost of repairing/replacing said items.  I agree to return all items by the return date specified above..
	Signature
	
	Date
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